MonoXkeHMe 0 cUcTeMe HOPMUPOBaHUA Tpyaa
B MBYK «LleHTpasnibHas 6umbnoteka BoprMcoBCKOro panoHa»

1. O6LMe NONoXKeHUSA

1.1. Hactosuee [lonoxeHne ycTaHaB/MBaeT TpeboBaHUA W MNpaBuia, KOTOPbIMU
Heob6X0AMMO PYKOBOACTBOBATLCS B MpoLecce paspaboTKW, MPUMEHEHMS U MepecmoTpa HOpM
Tpyfa Ha Bce BuAbl pabot B MBYK «LleHTpanbHas 6ubnnoteka BoOpMcoBCKOro paitoHa» (danee
— bubnuoteka), BefeHWs W NPUMEHEHWS eAMHOM 6asbl HOpPM Tpyda AN OpraHu3aumm
[eATeNlbHOCTY brnbnnoTeku.

1.2. HacTtosuwee MonoxeHne pa3paboTaHO B COOTBETCTBUM U HA OCHOBAaHWUW CNEAYHOLLMX
HOPMaTUBHbIX aKTOB:

— TpynoBoii Kogekc Poccuiickoin deaepaumu;

- MNocTaHosneHwe MNpasuTtenscTBa Poccuiickoii ®eaepauun oT 11 Hos6ps 2002 r. Ne 804
«O npaBunax pa3paboTKu 1N YTBEPXKAEHNA TUMOBLIX HOPM TPyAax»;

— MocTtaHoBneHne MockomTpyaa v Mpesngnyma BLICTIC oT 19 mioHsa 1986 1. Ne 226/T1-6
«[lonoxeHne 06 opraHu3auum HOPMUPOBaHUA TpyAa B HApOAHOM XO39MCTBE» (B 4acTu, He
MPOTMBOpPeYaLLEei AENCTBYHIOLLEMY 3aKOHOAATENbCTBY);

— PacnopsieHue MpasuTenscTBa Poccuiickoin ®epepaunm ot 26 Hos6ps 2012 r. Ne 2190-
P - Mprka3 MuHucTepcTBa Tpyda 1 coumanbHom 3awmnTbl P® ot 31 mas 2013 r. Ne 235 «O6
YTBEPXAEHUN METOAMYECKUX PEKOMeHAaunin ans defepasibHbIX OpraHoB WCMOMHUTENIbHOW
B/1aCTM MO pa3paboTKe TUMOBbLIX OTPAC/EBLIX HOPM TPYAax»;

- Mprka3 MuHucTepcTBa TPyAa 1 coumanibHo 3awmTbl P® oT 30 ceHTa6ps 2013 r. Ne 504
«O6 yTBEPXAEHNN METOAUYECKMX PeKOMeHAauuin Ans rocyfapCTBeHHbIX (MyHULMNAIbHBIX)
yUpeXxaeHuii no paspaboTKe CUCTEM HOPMUPOBAHUS TPYLa».

1.3. O6nacTb NPUMEHEHWS:

HacTosllee [lonoxeHue ycTaHaBNMBAET CUCTEMY HOPMATMBOB W HOPM, Ha OCHOBE
KOTOPbIX peasn3yeTcs (YHKUMA HOPMUPOBAHWA TPyAa, COLEPXWUT OCHOBHbIe MpaBuia,
pernaMeHTupyloLwune opraHvsaunio HOPMUPOBaHUA Tpyha, a TakKXe yCTaHaB/MBaeT MOpPALOK
NPOBeLeHNsA nccnefoBaTeNbCKMX paboT Mo HOPMUPOBAHMIO Tpyaa B bubnnoteke.

1.4. Hactoswee [lonoxeHne BBOAWUTCS B [ENCTBME [N MPUMEHEHUS BO BCEX
nofpasgfeneHusx bubnunoreku.

2. TepMUHbI 1 onpefeneHns

B TMonoXeHun NpPUMEHAIOTCA  Crefytowme  TEPMUHbI  C  COOTBETCTBYHOLLMMM
orpeaeneHusamMn:

2.1. Anpobaumss — nMpouLecc BHELPEHUS Ha OrpaHWYeHHbI (TECTOBbLIN) Mepuoj
pe3ynbTaToB MPoBeLeHHbIX PaboT (HOPMATMBHBLIX MaTepuasios, HOPM TPYZAa) B LeNsxX aHaim3a 1
N3yYeHNs WX BANAHUA Ha TPYAOBOW npouecc (OCYLeCTBNSEMYHO AeATeNIbHOCTb) B peabHbIX
YCNOBUAX.



2.2. ATTeCcTOBaHHble HOPMbl — TEXHUYECKM 0O60CHOBaHHbIE HOPMbI, COOTBETCTBYHOLLME
[OCTUIHYTOMY YPOBHIO TEXHWUKM U TEXHOMOIMK, OpraHn3aLMm Npon3BoACTea U Tpyaa.

2.3. T1OCTOSIHHblE HOPMblI — YCTaHaB/MBaeMble [N CTabWbHbIX paboT Ha
HeonpeseNeHHbIN CPOK.

2.4. BpemMeHHble HOPMbl — HOPMbl Ha MOBTOPAIOLLMECH Ornepauumn, YCTaHOB/IEHHbIE Ha
Mepyoz, OCBOEHUSA TeX UM UHbIX BUAOB paboT npy OTCYTCTBUW HOPMATMBHbIX MaTepuasioB A/is
HOPMUPOBaHUA TPYLa.

2.5. Pa3oBble HOPMbl — HOpPMaTWBHbIE MaTepuanbl MO TPYAY, YCTaHaB/MMBAaeMble Ha
OTAeNbHble PaboTbl, HOCALLME eANHNYHDBIN XapaKTep (BHEMNaHoBble, aBapuitHble, CrydaliHble U
Apyrve paboTbl, He MpPeayCMOTPEHHbIE TEXHOMOrMein), W [LeiCTBYIOT, MOKa 3TU paboTbl
BbINOHAKTCA, €A AN HUX He BBEEHb! BPEMEHHbIE UM NOCTOSHHbIE HOPMBbI.

2.6. MexoTpacneBble HOPMbl TpyAa — HOPMaTVBHbIE MaTepuasnbl Mo TPYAY, KOTopble
MCNONb3YIOTCA A1 HOPMUPOBaHMS Tpyda PabOTHWKOB, 3aHATLIX BbIMOIHEHMEM pPaboT Mo
OAVMHAKOBOM TEXHOMOMMW B  aHalIOTUYHBIX  OPraHM3auMOHHO-TEXHUYECKUX — YCNOBUAX B
PasINYHbIX OTPAC/AX IKOHOMUKW.

2.7. OTpacneBble HOPMbl — HOPMAaTVBHbIE MaTepuasibl Mo TPYAY, NpefHa3HaYeHHble A1
HOPMUPOBaHUA TPya Ha paboTax, BbINOMHAEMbIX B OpraHn3auusx 04HON OTpacu.

2.8. MecCTHble (NlOKa/ibHble) HOPMbl TPyAa — HOPMAaTMBHble MaTepuanbl MO TPYAY,
paspaboTaHHblE N YTBEPXKAEHHbIE B KOHKPETHOW 6M6/1nM0Teke. MeCTHble HOPMbI 1 HOPMATMBbI
CaMOCTOATENIbHO pa3pabaTbiBaloTca U YTBEPXAarTcA B bubnnoteke B COOTBETCTBMM CO CT. 17
defepanbHOro 3akoHa ot 27.12.02 Ne 184- d3 «O TeXHUYECKOM PeryimpoBaHnmn».

2.9. Hopma BpemeHW — BefMyMHA 3aTpar paboyero BpPeMEeHW, YCTaHOB/IEHHasd [A/if
BbINOMIHEHWSA eAMHULbI paboT, OKa3aHMs YCyr B ONpefe/ieHHbIX OpraHn3aLMOHHO-TEXHUYECKNX
YCNOBUAX GUBINOTEKMN.

2.10. Hopma BbIpabOTKN — YCTaHOBMEHHbIA 06beM pPaboTbl (YMCNO 06PabOTaHHbLIX
[JOKYMEHTOB, KHUIOBbIga4 W T. A.), KOTOpbIi pabOTHWK wan rpynna paboTHUMKOB
COOTBETCTBYIOLLEN KBa/IM(hMKaLMM 06513aHbl BbINOMHUTL B eAMHULY paboyero BpeMeHu (4ac,
pabounii fieHb U T. [.) B ONPeAeneHHbIX OpraHn3aLoHHO-TEXHUYECKMX YCIOBUAX.

2.11. Hopma o06cnyXuBaHUs — KONNYECTBO OOBLEKTOB OUONNOTEYHOW AEATENbHOCTY,
KOTOpble pabOTHMK UK rpynna paboTHUKOB COOTBETCTBYIOLLEN KBUIM(MKAL M 06CNY)KUBAKOT B
TeyeHVe eaMHUUbI paboyero BpeMeHU B  OMNpefeneHHbIX OpraHU3aunMOHHO-TEXHUYECKUX
yCNnoBuAX. Pa3HOBMAHOCTLIO HOPMbI  OOCNY)XMBaHMS  ABNSIETCA HOPMa  YMPaB/IAEMOCTMH,
Onpejenstowas  YMCNEHHOCTb  PabOTHWKOB, KOTOPbIMWA  [O/DKEH  PYKOBOAUTbL  OAUH
pyKoBoauTesb. Tnosas HopMa 06CNY>XMBaHWSA YCTaHaB/IMBAETCA MO CPeLHEMY MOKa3aTeto A1
O[JHOPOAHbIX PaboUnX MeCT.

2.12. Hopma 4YnC/IeHHOCTU — YCTaHOB/IEHHAs YMC/IEHHOCTb PabOTHUKOB OMpeAesieHHOro
NPOoMeccUoHaIbHO-KBa/IM(MKALMOHHOIO COCTaBa, Heo6XxoamMMasi NS BbINO/THEHNS KOHKPETHbIX
(DYHKUMIA, OKaszaHWs YCNyr, BbINO/IHEHWUS OMpeAesieHHOro obbemMa paboT B ONpefeneHHbIX
OpraHu3aLMOHHO-TEXHUYECKUX YC/TOBUSIX.

2.13. OWwKn604HO YCTaHOB/EHHbIE HOPMbl (OLIMOGOYHbLIE) — HOPMbI Tpyda, npu
YCTaHOB/IEHNW KOTOPbIX HEMNPaBU/IbHO YYTEHbl OpraHM3auMOHHO-TEXHUYECKME W Apyrue
YCNOBUA WX LOMYLLEeHbl HETOYHOCTU MPU MPUMEHEHUN HOPMATMBOB MO TPYAY W MPOBEAEHUN
pacyeTos.

2.14. 3ameHa ¥ MepecMOTP HOPM Tpyfa — HeoOXOAUMbIA UM 3aKOHOMEpPHbI npouecc,
TPebyOLWNA COOTBETCTBYHOLLEA OpraHu3aUMyM KOHTPONS Ha YpPOBHE Bubnvotekn un ee
noapasaeneHui.

2.15. HopMmnpoBaHHOe 3agaHne — YCTaHOB/IEHHbI HA OCHOBE YKa3aHHbIX Bbille BWOB
HOPM 3aTpat TpyZa 06beM paboT/ycnyr, KOTOPbIA PaboTHUK MAK rpynna paboTHWKOB AOMKHbI
BbINONHATL/OKa3aThb 3a paboyyto cMeHy (paboumnii AeHb), MeCAL, NN B MHYIO eMHULLY paboyero
BpeMeHW. HopMupoBaHHble 3afjaHns pa3pabaTbiBalOTC HA OCHOBE AENCTBYHOLMX HOPM 3aTpaTt
Tpyga W MOryT cogepxaTb WHAMBMAYa/IbHblE W KOMMEKTUBHbIE  3aTpaTbl  TPYAa,
yCTaHaB/MBaeMble C YYETOM 3afaHuWi1 MO MOBbILUEHNIO MPOU3BOAUTENIBHOCTU TPYAa Y SKOHOMUK



MaTepuasibHbIX PecypcoB. ITW 3afaHNA YCTaHaBNMBAOTCA UCXOAA U3 UMEIOLMXCA Ha KaXA0oM
paboyem mMecTe BO3MOXHOCTEl. M03TOMY HOPMUPOBaHHbIE 3afaHNs B OT/IMYME OT HOPM 3aTpat
TpyZa MOryT yCTaHaB/MBaTbCA TOMbKO AJ/19 KOHKPETHOro paboyero mMecta U C Y4eTOM TOJIbKO
emMy MpUCYLMX OCOGEHHOCTE W BO3MOXHOCTEW MOOMAM3ALMN  PE3epPBOB  MOBbILLEHNS
apeKTUBHOCTN TPYaa.

2.16. TexHMYecKn 060CHOBaHHas HopMa Tpyda — HOpMa, YCTaHOB/IEHHAs O4HUM W3
CYLLECTBYHOLMX U YTBEPXKAEHHbIX METOA0B HOPMMPOBAHMSA M NpeaycMaTpuBatoLas Hambosnee
NosIHoe 1 3PQeKTUBHOE NCNONb30BaHKe paboyero BpeMeHM.

2.17. YcTapeBLIME HOPMbl — HOPMbl Tpyda Ha paboTax, TPYAOEMKOCTb KOTOPbIX
yMeHbLUMMach B pe3ynbTaTe O6LEero YnydlleHus opraHusauuv Tpyaa, BHEAPEHUS HOBbIX
NH(OPMALMOHHbIX TEXHOMOTMIA, YBENMYEeHUsT 06bEMOB paboT, pocTa MPOECCUOHabHOMO
MacTepCTBa 1 COBEPLLEHCTBOBAHNA HAaBbIKOB PabOTHMKOB.

MpumeyaHue: VHble NOHATUS U TEPMUHbI, UCMONb3yeMble B HAcTOAWEM [1010>KeHNM,
MPUMEHAIOTCA B COOTBETCTBAM C [AEACTBYIOWMM 3aKOHOAATENLCTBOM  POCCUIACKOIA
denepaLum.

3. OCHOBHbIe Lienin 1 3a4a4m HOpMUpoBaHUA Tpyaa B bubnmorteke

3.1. HopmupoBaHue Tpyaa SBNSETCH  NPUOPUTETHbIM U UCXOAHLIM  3BEHOM
XO3AMCTBEHHOr0 MeXaHW3Ma, a TakXke COCTaBHOM 4acTbl0 OpraHvsauuy ynpasieHus
nepcoHanom, obecrneynBas ycTaHOB/IEHME HAYYHO-060CHOBaHHbIX HOPM TPY/a B OMpefeneHHbIX
OpraHu3aLMOHHO-TEXHUYECKUX YCNOBUAX NS MOBbILIEHUA 3PHPEKTUBHOCTA OUONNOTEUHON
[eATeNbHOCTU.

3.2. HopmwupoBaHue Tpyga 6uM61MOTEYHbIX PabOTHUMKOB OCYLLECTBASETCS C LE/bo
MOBbILLEHNS NMPOV3BOAUTENBHOCTU TPYAa M ONTUMU3ALMI YNpaBieHns TPYLOBbIMK pecypcamu
nyTem 3h)eKTUBHOr0 NOCTPOEHMS NPOU3BOACTBEHHOIO NpOLiecca.

3.3.  OCHOBHbIMM LeNnsMu HOPMMPOBaHUA Tpyja SBASETCA CO34aHMe  CUCTEMb
HOPMUPOBaHUA TPYZa, NO3BOSIAOLLEN:

— 060CcHOBaTb HEOOXOAMMbIE M [OCTaTOYHbIE BE/IMYMHBLI 3aTpaT paboyero BPeMeHW Ha
eAMHNLY 616/IMOTEYHON NPOAYKLUMM (YCNYTN) B KOHKPETHBIX YCOBUSX;

— CNPOEKTMPOBaTb paUuoHa/IbHble METOAbI TPYAA;

— COBEPLUEHCTBOBAaTb OpraHu3auuio NpomM3BOACTBA M Tpyda C NO3UUUM MUHUMU3ALUY
TPYAOBbIX 3aTpaT;

— NNaHOMEPHO CHMXAaTb TPYA0EMKOCTb OMO6IMOTEUHBIX PaboT, YCAyT;

— 000CHOBaTb pacyeT U NJaHMPOBaHWe YUCIEHHOCTN PabOTHMKOB MO paboynm mMecTam u
noApasgenieHnsM, UCX0As U3 MNaHOBbIX MoKa3aTesen;

— 000CHOBaTb pacyeT W MPOBECTW PerynvMpoBaHne pasMepa CTUMYMPYHOLLEA 4YacTu
3apaboTHO nnaTbl PabOTHWMKOB, COBEPLUEHCTBOBATb CUCTEMY OMMaTbl Tpyda paboTHUKOB
Bubnunotekn.

— BECTU CUCTEMATMYECKUI aHaIM3 BbIMOIHEHNA HOPM TpyAa A/19 BbISBNIEHUS Pe3epBOB
6161MOTEYHOr 0 NPOM3BOACTBA;

— n3yyarb, 0600LLaTb U TPAHC/IMPOBATb MHHOBALMOHHbIE GG/INOTEYHbIE NPAKTUKW.

3.4. OCHOBHbIMU 3aZla4amy HOPMUPOBaHUSA Tpyaa B brbnnoTeke ABNAIOTCA:

— pa3paboTKa Mep Mo CUCTEMATUYECKOMY COBEPLUEHCTBOBAHMIO HOPMUPOBaHUA TPYLA,;

— aHann3 v onpegeneHne oNTUMabHbIX 3aTpaT TpyAa Ha Bce paboTbl 1 YCyru;

— pa3paboTKa HOPM M HOPMAaTMBOB /19 HOPMUPOBAHWS TPYAa Ha HOBbIE U He OXBaYeHHbIe
HOPMMPOBaHUEM 060PYLOBaHME, TEXHOOMMM, (HOPMbI 1 METOAbI PAbOTbI U YCNYTH;

— pa3paboTKa YKPYMHEHHbIX M KOMMIEKCHbIX HOPM 3aTpaT TpyAa Ha 3aKOHYEeHHbI 00beM
616IMOTEUHBIX PaboT, yCnyr;

— MOBbILLEHME KayeCTBa pa3pabaTbiBaeMblX HOPMaTUBHbIX MaTepuasioB W YPOBHS WX
0060CHOBaHWS;



— opraHuMsauusi  cuctematmyeckond  paboTbl MO CBOEBPEMEHHOMY  BHEAPEHUIO
pa3paboTaHHbIX HOPM M HOPMAaTMBOB MO TPyAy W 06GecrneyeHne KOHTPONS 3a MX MPaBU/IbHbIM
NPUMEHEHUEM;

— o6ecneveHne onpefeneHns 1 NIaHUPOBaHUS YNCNEHHOCTY PABOTHNKOB MO KONMMYECTBY,
YPOBHIO X KBaNM(hMKaLum Ha OCHOBE HOPM TPYAa;

— 060CHOBaHME M OpraHM3auus paumoHanbHON 3aHATOCTU PabOTHWKOB BUOAMOTEKM Ha
UHAMBUAYaNbHLIX W KOMMEKTUMBHbIX  paboumx  MecTax,  aHaiM3  COOTHOLLEHUS
NPOAOKNTENLHOCTY PaboT Pa3IMYHON CNOXHOCTY;

— BbISIBNIEHME W COKpaLLeHVEe HepauMoHa/bHbIX 3aTpaT paboyero BPEMEHW, YCTpaHeHue
noTepb paboyero BpeMeHH;

— onpefeneHne ONTUMa/IbHOMO COOTHOLLEHWUS PabOTHWKOB OfHON  crieuuanusauum
pasMyHON KBanndmKaumm B noapasaeneHnsx bubnmnoreku;

— pacyeT HOPMbl YMCMEHHOCTW PabOTHMKOB, HEOOXOAMMOW AN BbINONHEHUS
NNaHMpPyeMoro o6bema paboT, YCnyr;

— 060CHOBaHME (HOPM W BWAOB MPEMUPOBAHUS PabOTHMKOB 3a KOMMYECTBEHHbIE W
KayeCTBEHHbIe pe3ynbTaTbl TPyAa.

3.5. HopmupoBaHue Tpyaa LO/MKHO Cnoco6CTBOBATD:

— aKTUBHOMY BHEPEHWNIO JOCTUXKEHWIA HAYKN N TEXHWUKMN, NHHOBALMOHHbIX TEXHONOTUIA 1
(hopmaroB 6MG/IMOTEYHOIN [EeATENILHOCTH;

— YNYYLIEHMIO TEKYLLEro U NepcneKTUBHOIO NaHNPOBaHUS, y4eTa U OTUYETHOCTH;

— ONTUMM3ALMM LLUTATHON YNCNEHHOCTW;

— KOOpAMHaLMKN 1 NepepacnpeaeneHnto wraTta BHyTpY 6MONNOTEKN;

— 06ecrneyeHnIo HopMaslbHON MHTEHCUBHOCTU U HaNpPsXXeHHOCTW TPYAa;

— NpefynpexaeHno 1 paspelleHnio CounabHbIX KOH(IMKTOB B Cepe TPYAOBbIX
OTHOLLIEHWIA B KONNEKTNBE BMOIMOTEKN;

— aIeKBaTHOIN OLEHKe Tpyda U YKPENIeHo ANCUMNVHLI;

— MOTMBaLMM PabOTHNKOB K MOBbILLEHNIO 3PMEKTUBHOCTM TPYAQ;

— NoAAepXXaHWUK 3KOHOMUYECKM 060CHOBaHHbIX COOTHOLLEHWIA MEXaY POCTOM 06bema U
KayecTBa Tpyda 6nbnuoTekaps 1 3apaboTHON NNathbl;

— CHWXKEHMIO 3aTpaT Ha YCnyrum 6ubnMOTEKM U MNOBLILLEHUK KOHKYPEHTOCMOCOBHOCTU
YCNYT Ha PbIHKEe 6UGNNOTEYHOIO 0BCYXMBAHUS HACeNEHUS,

— CO3[aHuI0 NPEeANOCHLINOK NS YNYULLEHWUS KaYeCcTBa XXN3HWN OMONMoTEKapei.

3.6. HopmatumBHble MaTepuanbl Ans HOPMUPOBaHUS Tpyda chyaT 6a30i Ans pacyeTta
060CHOBaHHbIX TPyA03aTpaT U A0/MKHbI 0TBEYATb CeAyHOLMM TpeboBaHUAM:

— COOTBETCTBOBaTb COBPEMEHHOMY YPOBHIO TEXHMKM W TEXHOMOTMW OpraHu3auum
6MONNOTEUHOI AeATENbHOCTY;

— yunuTblBaTb B  MaKCUMa/lbHOW CTENEHW BAUSHME  TEXHWUKO-TEXHOMNOTMYECKMX,
OpraHu3aLOHHbIX, 3KOHOMUYECKMX M MCUXO(U3NONOrMYECKMX (HaKTOPOB;

— 06ecneynBaTb ONTUMa/bHbIA YPOBEHb HAMPSHXKEHHOCTN (MIHTEHCMBHOCTW) TPYAa,;

— ObITb yAOOHBIMM [/19 pacyeTa 3atpaT Tpyga B OM6IMOTEKe W OMNpeaeneHus
TPYA0EMKOCTN BMO/IMOTEYHBIX NPOLIECCOB.

3.7. B uenax paumoHanbHOro 1 aqeKTMBHOrO AOCTVKEHMS 3a4a4y HOPMMPOBaHMS Tpyda
Bubnnoteka WCNONb3YyeT COBPEMEHHbIE 3KOHOMMWKO-MATeMATUYECKUX METOAbl W3MepeHus
3aTpaT paboyero BpEMEHU 1 U3yYeHns NpremMoB U METOAOB TPyaa.

4. HopmaTunBHbIe MaTepuasibl 1 HOpMbI TpyZa, NpUMeHsieMble B BubnvoTeke

4.1. B brnbnnoteke MpUMEHSIOTCA Crefytolme OCHOBHbIE HOPMATMBHbIE MaTepuasibl Mo
HOPMWPOBaHUIO Tpya:

— [MonoxeHne 0 cucTeMe HOPMUPOBaHUA Tpyaa B brubnvoreke;

— METOJMYECKME PEKOMeHZaLuuUm no pa3paboTke HOPM TPYAa,;

— METOAMYECKME PEKOMeHAaLMK MO0 pa3paboTke CUCTEMbl HOPMUPOBaHMS TPYAa,;



— HOpMbl Tpyda (HOPMbI, HOPMaTWBbl BPEMEHW, UWUCMEHHOCTU, HOPMbl BbIPabOTKMU,
06Cny>KnBaHus).

4.2. B 6M6110OTEKE UCMONB3YHOTCA CeaytoLLme BUAbI HOPM:

— BPEMEHU;

— BblpaboTKM;

— 06CNyXXMNBaHWS;

— YNCNEHHOCTW.

4.3. B bnbnnoteke B KayecTBe 6a30BbIX MoOKas3aTenel npu paspaboTKe MECTHbIX HOPM
Tpyfa, pacyeTe NPOM3BOAHbLIX NMOKasaTesnieid, B Lensx opraHu3auum v ynpasieHns nepcoHasiom
MCNOMNb3YHTCA MEXOTPAC/IEBbIE M OTPAC/IEBbIE HOPMbI TPYAA.

4.4. Tlpn OTCYTCTBUM MEXOTPACNeBbIX W OTpacneBblX HOPM Tpyaa bubnnoteka
CaMOCTOATENIbHO pa3pabaTbiBaeT MECTHble HOPMbl TpyAa, WCXO4A WX HeobXOoLMMOCTU UX
NPUMEHEHWS B LiENSX:

— MOBBbILLEHNS YPOBHS 6€30MacCHOCTU XXM3HU U 340P0BbS OUGIMOTEYHBLIX PABOTHNKOB U
nocetutenein bubnmoteku;

— 06ecneyeHns Hay4YHO-TEXHNYECKOrO NMPOrpecca;

— MOBbILWEHNSA KOHKYPEHTOCMOCOOHOCTM 61BNMOTEUHON NPOAYKLUMK, paboT, YCAyr;

—  payMOHa/IbHOr0  WUCMOMb30BaHWA  MAaTEPUaIbHO-TEXHUYECKUX, TEXHONOrMYECKMX,
MH(OPMaLMOHHBIX, KaJpOoBbIX PECYPCOB;

— TEXHUYECKOMN 1 MH(POPMALMOHHON COBMECTUMOCTH;

— COMOCTaBUMOCTM Pe3y/bTaToB UCCEA0BAHUM N U3MEPEHNN, TEXHUYECKUX 1 IKOHOMMKO-
CTaTUCTUYECKUX JaHHbIX;

— B3aMMO3aMEHAEMOCTU B1BANOTEUHON NPOAYKLUNA U YCAYT;

—  COBEpPLUEHCTBOBaHWA  OMOIMOTEYHBIX TEXHONOrMA U 0bBecneyveHUss  KadyecTsa
O6161MOTEUHOIN NPOAYKLMW, BbIMOSIHEHUS YCNYT;

— pacnpocTpaHeHUss U WUCMONb30BAHUA MOMYYEHHbIX AaHHbIX B Pa3/IMyHbIX 06/1acTAX
3HaHWI, pe3y/bTaToB UCCMeL0BaHWNIA (UCMbITaHWIN), U3MEPEHWNIA N pa3paboToK.

4.5. HopmaTvBHble MaTepuanbl L1 HOPMUPOBaHWUSA Tpyda B Bubnvoteke [LO/MKHbI
0TBeYaTb CreAyHoLMM OCHOBHbIM TpeboBaHMUAM:

— COOTBETCTBOBaTb COBPEMEHHOMY YPOBHIO OMO/IMOTEYHBLIX TEXHOJOrMIA, OpraHn3aumun
6161MOTEUHOr0 TPYAa;

—  YuuTblBaTb B MaKCUMalbHOW CTEMeHW BAUAHWE  TEXHWUKO-TEXHONOMMYECKUX,
OpraHu3aLMOHHbIX, 3KOHOMUYECKMX W MCUXOMPU3NONOrNYeCKMX (DaKTOPOB;

— obecneumsaTb BbICOKOE KauyeCcTBO YCTaHaBMMBAEMbIX HOPM TPyAa, OMTUMAsbHBbIA
YPOBeHb HanpsAXeHHOCTU (MHTEHCUBHOCTW) TPYAQ;

— COOTBETCTBOBATb TPEOYyeMOMY YPOBHIO TOUHOCTU;

— 6bITb YAOOHLIMM ANA pacyeTa MO HMM 3aTpaT Tpyda B bmbnuoteke v onpeaeneHus
TPYLOEMKOCTH paboT.

4.6. YCTaHOB/IEHME KONMYeCTBA HEOOXOAUMbIX 3aTpaT Tpyda Ha BbINOSHEHWE paboT
OpraHW4Yecky CBA3aHO C YCTaHOBMIEHWMEM KBaM(UKALMOHHBIX TPeboBaHWIA K WCMONHUTENAM
3TUX paborT.

4.7. CteneHb AudepeHumaumm UM YKpynHeHUs HOPM OMnpesenseTcd KOHKPETHbIMM
YCNOBUAMY OpraHu3auun Tpyga B bubnmnoTteke.

4.8. B bubnvoteke npumMeHAOTCSA NMOCTOAHHbIE, BPEMEHHbIE 1 Pa30Bble HOPMbI TPYAaA.

4.8.1. MMOCTOSIHHbIE HOPMbI pa3pabaTbiBAtOTCA U YTBEPXKAAOTCA Ha CPOK He 6onee 5 (nsTn)
NeT, MO WCTEYEHWM KOTOPbIX MPOBOAUTCA aHanM3 [NA OnpefesieHns LenecoobpasHocTu
nepecmoTpa NPYMEHSIOLLNXCA HOPM TPYAa.

4.8.2. Tlo ntoram aHasim3a npuKasoMm AUpekTopa BubnvMoTekn yTBepX4aeTca peLleHune o
COXPaHHOCTU YCTaHOB/IEHHbLIX HOPM TpYyZa 1an 0 pa3paboTKe HOBbIX HOPM TPYAa.

4.8.3. BpemeHHble HOpMbl YCTaHaBNMBAKOTCA Ha MEepUof OCBOEHUS TEX WM WHbIX paboT
NPy OTCYTCTBMU YTBEPXAEHHbIX B BMONMOTEKE TEXHUYECKM O6OCHOBAHHbLIX HOPMATUBHBIX
MaTeprasioB No TPyAY Ha BbINO/IHEHWE faHHbIX BUAOB paboT. CpoK AeCTBUA BPEMEHHbIX HOPM



He JO/DKEH MpeBbIllaTh TPEX MecsLeB (Ha 4acTo NOBTOPAIOLWMXCA paboTax), a Npu ANTENIbHOM
npouecce — Ha Nepuoj BbIMOHEHMS HEOOXOAMMbIX pPaboT, MO WUCTEYEHWM KOTOPOro OHU
[O/MDKHbI ObITb 3aMeHeHbI MOCTOSAHHLIMW HOPMaMMU.

4.8.4. BpeMeHHble HOPMbl BPEMEHW, YUC/IEHHOCTM, BbIPAGOTKN WU OOCNYXKMBAHUSA
YCTaHaBNMBAKOTCA Ha OCHOBE 3KCMEPTHOM OLEHKW crieupanncta rno HOPMUPOBaHWMIO TPYAa,
KoTopas 6a3vpyeTcs Ha CUCTEMATM3MPOBaHHbLIX AaHHbIX O (PAKTUYECKUX 3aTparax BPeMeHU Ha
aHaornyHble paboTbl 3a NpefblayLumini nepnof BpeMeHW. OTBETCTBEHHbIE 3a HOPMUPOBaHWe
NALA HecyT NepcoHasIbHYH) OTBETCTBEHHOCTb 3a MpaBu/ibHOe (060CHOBaHHOE) YCTaHOB/IEHME
BPEMEHHbIX HOPM Tpyaa.

4.8.5. Pa3oBble HOPMbI YCTaHaBNMBAKOTCA Ha OTAe/bHble PaboTbl, HOCALLME eAUHNYHBIIA
XapakTtep (BHenaHoBble, aBapuiiHble U T. 1.).

4.9. O BBefleHVMN BPEMEHHbIX W/M Pa30BbIX HOPM TpyZAa TPYAOBOWN KOMNEKTUB BubnnoTteku
OroBeLLaeTCA A0 Havana ux BBOA.

5. MeTognka HopmupoBaHua Tpyga B bubnvoteke

5.1. Hopmbl 3aTpaT TpyAa B brubimoTeke MOryT 6bITb YCTaHOB/EHBI 4BYMSA METOAAMMU:

— aHa/INTNYECKNM;

— CYMMapHbIM.

5.1.1. Mpu aHaNMTMYECKOM cnocobe 3aTpaTbl paboyero BPEMEHM Ha HOPMUPYEMYHO
onepauuio OnpefensatoTca MO HOpPMaTUBaM BPEMEHW Ha OTAeflbHble paboune onepauun,
pa3paboTaHHbIM Ha OCHOBE XPOHOMETPAXHbIX 3aMepoB 1 thoTorpaduii paboyero gHs.

5.1.2. WcxogHbiMW  JaHHbIMKW - ANd  pa3paboTKM  HOPM  Ha OCHOBHblE  MPOLIECCHI
6161MOTEUYHON PaboTbl CyMMapHbIM METOAOM SBASKOTCS OTYETHbIE CTATUCTUYECKME [aHHble
BbINO/IHEHWA AaHHOTO npoLecca paHee.

5.1.3. CymmapHbIn MeToAd, (UKCUPYIOLWNIA TOMbKO (akTUYecKne 3atpaTbl Tpyaa,
NPUMeEHSETCS B BMOGNMOTEKE B MCKNHOYMTENBHBIX CMYyYasx: NPy HOPMUPOBAHWUM aBapUAHbIX U
OMbITHLIX PaboT.

6. OpraHusaums paspaboTKM HOPMATMBHbIX MaTeprasioB No HOPMUPOBAHUIO TPyAa

6.1. Pa3paboTka HOpPMaTUBHbLIX MaTepuasioB Mo HOPMUPOBaHWIO Tpyga B bubnuoteke
OCHOBaHa Ha WHWUMaTMBe OMONMOTEYHON aaMUMHUCTPaLUM WU NPeACTaBUTE/IbHOrO OpraHa
paboTHNKOB.

6.2. BBefeHve, 3aMeHa W MepPecMOTP HOPM Tpyja OQOPMAAIOTCS JIOK/IbHbIMM
HOpPMaTMBHbLIMX  akTamy  BubnnoTtekn (MpUKasom, pPacnopsbkeHem, MOJIOXKEHUEM MO
HOPMUPOBAHUIO W T. M.), YTBEPKAAEMbIMA C YHETOM MHEHMS NPeACTaBUTE/IbHOrO OpraHa
paboTHNKOB (NPoCoro3a, CoBeTa TPYAOBOro KO/INEKTBa U T. 1.).

6.3. MNpun pa3paboTke HOPMATUBHBLIX MaTePVasIoB N0 HOPMUPOBAHWIO TpyAa B bubnnoteke
YUUTBIBAKOTCA CeAyHoLLmMe TPeboBaHNS:

— HOpPMaTUBHbIe MaTepyasibl MO HOPMUPOBAHWIO TPYAa A0/HKHbI ObITb 060CHOBaHbI UCX0AA
13 UX Nepuosa OCBOEHNS;

— npoBefeHWe anpobauuyv HOPMATMBHBLIX MaTepuasioB B TeyeHMe He MeHee 14
KaneHAapHbIX LHel;

— npu (opmMupoBaHUMN pPe3ybTaToB MO HOPMWPOBAHWMIO TPyfa AO/MKHO OblTb Y4YTEHO
MHEHWE NpeLCcTaBUTeNIbHOro opraHa paboTHVKOB.

6.4. OCHOBHbIM BWAOM HOPMATMBHbLIX MaTepuasoB MO HOPMUPOBaHUIO Tpyda B
BrnbnnoTeke ABNAIOTCA TEXHUYECKN 060CHOBaHHbIE HOPMbI TPY/A.

6.5. O60CHOBaHHbLIMW SABNAIOTCA HOPMbI, YCTAHOB/IEHHbIE aHA/IMTUYECKMM METOLOM C
YUYEeTOM (DaKTOPOB, BUAIOLLMX HA HOPMATVBHYHO Be/IMUNHY 3aTpaT Tpyaa.

6.5.1. daKTopbl, BAMAIOLME HA HOPMATUBHYIO BE/IMYMHY 3aTpaT TPyAa, B 3aBUCUMOCTU OT
Xapaktepa W HanpaBNeHHOCTWM  BO3AEWCTBMA,  NOAPA3LeNatoTcs  Ha  TEXHUYECKMe,
OpraHu3aLoHHble, NCUXO(N3N0NOTNYECKIE, COLMATbHbIE Y IKOHOMUYECKNE.

6.5.2. TexHuuyeckme akTopbl ONpeaensatTca ypoBHeM pa3sutua MTB brubnuoteku.



6.5.3. OpraHun3alnoHHble (DaKTopbl ONPeAenaTesa (opMamu pasfefieHns 1 Koornepawmm
Tpyda, opraHusauumein paboyero Mecta U ero 06CNY>XMBaHMEM, MeTO4aMU W Mpremamu
BbINOIHEHWSA PaboT, peXXMMamun Tpyda u oTapbixa.

6.5.4. OKOHOMWYecKue (aKTopbl OMpPefensatT BAMAHWE pa3pabaTbiBaeMblX HOPM Ha
NMPON3BOAUTENBHOCTL TPY/A, KAYeCTBO, CE6eCTOMMOCTbL OKa3blBaeMbIX YCYT.

6.5.5. Tcuxodmsmonornyeckme (akTopbl OMPeAensatoTcs JIMYHOCTHbIMU  KayecTBaMu
paboTHMKA, C/IOXKHOCTbIO BbINOMHEHMS Mpouecca (YPOBEHb BHUMATENIbHOCTU, ObICTPOTA
peakuun, HeobXoAMMOCTb aHanM3a, HeoOXOAMMOCTb BbI6Opa M NMPUHATUS CaMOCTOATE/IbHOrO
peLeHns 1 ap.), a TakKe HEKOTOPbIMU XapaKTepucTUKamu GM6AnMOTeYHOro NMPOM3BOACTBA Ha
KOHKPETHOM Yy4yacTKe (napameTpbl 30HbI 0030pa W 30HbI A0CAraeMocTw, paboyas nosa,
3arpy>XeHHOCTb 3peHunst, Temn paboTbl U T. 4.).

6.5.6. CoumanbHble (aKTopbl, Kak UK  MCUXOMU3NONOTMYECKME, ONpeaenstoTcs
XapaKTepUCTUKaMN UCMNOMHUTENA paboT, €ero Ky/bTYPHO-TEXHUYECKUM YPOBHEM, OrbITOM,
cTaxem pabotbl U Ap. K counanbHbIM (hakTopam OTHOCATCA M HEKOTOPbIE XapaKTepUCTUKU
opraHuMsauum npov3BOACTBA U Tpyda — COLEPXKaTe/lbHOCTb W NPUBMEKATENbHOCTL TPYAa,
Hanmyme MatepuasbHbIX U HemaTepuaibHbIX CTUMY/OB U T. 4.

6.6. BblfBeHNne M y4yeT BCeX (PaKTOPOB, BAMAIOWMX Ha BeNUYMHY 3aTpaT Tpyaa,
OCYLLeCTB/IAETCA B Mpouecce pa3paboTKM HOPM M HOPMATWMBHbLIX MaTepuasioB [
HOPMWPOBaHUSA TPyLa.

6.6.1. YueT (hakTOpOB NPOBOAMTCA B CriefytoLLeli NocnefoBaTelbHOCTH:

— BbIABMIAKOTCA (PAKTOPbl, BAUAIOLWIME HA HOPMATMBHYK BeNNYMHY 3aTpaTr Tpyaa,
06YCNOBMEHHbIX KOHKPETHBLIM B1AOM 3KOHOMUYECKON LeATe/IbHOCTHY;

— ONpeLensTCca BO3MOXHbIE 3HaYeHWst PaKTOPOB NPU BbINOMHEHUW AaHHOW PaboThl;

—  ONpefenslTca  OrpaHuYeHus, NpeabsaBsioWmMe OnpefdenieHHble  TpeboBaHUA K
TPYAOBOMY MpOLLeCCy, B pe3y/bTarte Yero ycraHaB/IMBatoTCA ero A4onycTuMble BapuaHThl;

— BblOMpaloTca couyeTaHMs (HaKTOPOB, MPWU  KOTOPbIX [OCTUrakoTCs 3PHEKTUBHbIE
pe3ynbTarbl paboTbl B Hambonee ONArONPUATHBLIX YCNOBUAX [ANA WX  WUCMONHUTENEN
(NpoeKTMpOBaHWe paLMoHaIbHOr0 TPYAOBOr0 MpoLecca).

6.7. PaspaboTka HOpM Tpyda B BubnnoTeke NpoBOAUTCA B OMNPedesieHHOM MOPSAKe,
OCHOBHbIMW 3TarnamMu KOToporo ABMAKTCS:

6.7.1. MoAroToBMTENbHbIE W OpraHM3auMoHHO-MeToAMYecKMe paboTbl. Ha atom aTane
onpefensaTca LenvM 1 3afadn [aHHOro rnpouecca, YTOYHAKTCA BUAbI HOPM, COCTaBffeTCA
TEXHUYECKoe 3afaHune 419 NPoBeAeHNs HOPMaTUBHO- UCCNe0BaTe/IbCKON paboThl.

Brubnuoteka MMeeT npaBo MepefaTb ayTCOPCMHIOBOM OpraHu3auuuM, Ha OCHOBaHWM
[,0roBopa, BbINoSHEHVE paboT N0 HOPMUPOBAHUIO TPYAA.

6.7.2. Pa3paboTka METOAUYECKOM NPOrpaMmbl, BK/IKOUAKOLLEN CrefyroLLme BONpocCh:

— Bbl6Op GMONMOTEK WM/MNIN UX CTPYKTYPHbIX MoApa3feneHuin, Ha OCHOBE OpraHM3aLum
MPOM3BOACTBA WM Tpyda KOTOpbIX OyayT paspabaTbiBaTbCH MPOrpeccrBHbIE TEXHOOTMYECKME
(TpyZoBble) npoueccbl M pauMoOHa/IbHble  OpraHM3auMOHHO-TEXHUYECKMe — YCNOBUA  UX
BbINONHEHWA, NpefycMaTpriBaeMble NPU NPOEKTUPOBaHUN HOPM 3aTpaT TPYAa;

— MCNOMb30BaHMe AeNCTBYIOLWMX HOPMATMBHBLIX MaTepuasioB A/1 HOPMUPOBAHUSA TPyaa, B
T. Y. MUKPO3/1EMEHTHbLIX HOPMAaTUBOB;

— onpejeneHve PakTopoB, BAUAKOLWMX Ha 3aTpaTbl BPEMEHW MPU BbIMNOSHEHNN OTAENbHbIX
paboT ¥ o6ecrneymBaroLLMX Hambo/bLIY0 TOYHOCTb HOPMATMBOB M HOPM MPW HaMMeHbLLUEN
C/TIOXXHOCTU U TPYLOEMKOCTU X pa3paboTKu;

— WHCTPYKTaX PabOTHWKOB, OCYLLECTB/AIOLWMX HabMOAEHNS N aHann3 3aTpaT paboyero
BPEMEHM U NPOEKTUPOBaHME HOPM 1 HOPMATUBOB,

— MpOoBepKa NPOeKTa HOPMAaTUBHbLIX MaTepuasnios B MPOU3BOACTBEHHbIX YCNOBUSAX;

— ohopmneHne c60pHMKA HOPMATVBHBIX MaTEPANIOB B LIE/IOM.

6.7.3. N3ydeHue 3aTpaT paboyero BpeMeHW Ha paboumx mectax. Ha 3atom 3rtane
BbIOMPAKOTCA MCMOMHUTENM, 3a PaboToM KOTOPbIX OyAyT BECTUCb HabMOAeHWs, NPoBeAeHME



HENoCpeACTBEHHbIX 3aMepoB  paboyero BPeMeHW, a TakKKe TEeXHWYECKUX pPacyeTos,
3KCMEPUMEHTASTbHbIX U APYT1X UCC/ef0BaTeIbCKMX paboT.

6.7.4. O6paboTKa CObpaHHbIX MaTePVaoB:

— aHa/M3 1 0606LLEeHNe pe3y/bTaToB N3YyYeHWs 3aTpaT paboyero BpeMeHu;

— pa3paboTka HOPMaTMBOB (HOPM) C Y4YeTOM OCHOBHbIX (akTOpOB, BAUAKOWMX Ha
BE/IMUMHY 3aTpaT TpyAa, a TakkKe BbIBOL IMMUPUYECKMX (DOPMYN 3aBUCUMOCTEN Mexay
3HAYEeHVAMU BIMAIOLLMX (PAKTOPOB 1 BENNYMHAMY 3aTpaT TPyAa;

— YTOYHeHMe MPOeKTa HOPMAaTMBHOIO AOKYMeHTa B MepBOV pejakuun v onpeaeneHue
KOHKPETHbIX OMGIMOTEK M/ CTPYKTYPHbIX NoapasfeneHnii bubnmotekun ons npoBefeHns Ha
nx 6ase NPoOBEPKN HOPMATUBHbLIX MaTeprasios.

6.7.5. lNpoBepka HOPMAaTMBHbLIX MaTepuanoB B MPOU3BOACTBEHHLIX YCNOBUAX C LENbIO
BbISIBNIEHNS YTOUYHEHWI U [ONOMHEHWIA, NOLIEXALLMX BHECEHUIO B MPOEKT.

6.7.6. MoAroToBKa OKOHYaTeNbHOW pefakuMyM HOPMaTUBHBLIX MartepuasnoB. Ha aTom —
nocnegHeM — atane aHaIM3MPYHOTCA pe3y/bTaTbl NPOBEPKM MPOEKTa HOPMATUBHOIO LOKYMEHTa
B NPOWM3BOACTBEHHbLIX YCNOBMAX, 000OLLAKOTCA MOJMyYeHHble OT3bIBbl, 3amMeyaHus U
npeanoXeHus.

6.8. O6 ycTaHOB/IEHMM HOPM TpyAa PaboTHUKMN LO/MKHbI ObITb U3BELLEHbI He MO3A4Hee, YeM
3a fgBa mecAua. O6 YCTaHOB/IEHUW BPEMEHHbLIX M Pa3oBbIX HOPM PabOTHUKM LO/MKHbI ObITb
N3BeLLEeHbI 40 HaYasia BBeAeHUA 3TUX HOPM.

6.9. Hopwmbl Tpyda, YTBEpXZEHHble JIOKa/IbHbIM HOPMAaTUBHLIM akToM bubnnotekn c
YY4ETOM MHEeHWA NpeACTaBUTENbHOrO opraHa TPYAOBOro KOJ/EKTMBA, ABNAOTCA 06A3aTeIbHbIMU
[J151 BbINOJIHEHWSA BCEMW BUONMOTEYHBIMU PabOTHUKaMMU.

7. 3aMeHa 1 nepecmMoTp HOpM Tpyaa B bubnunoteke

7.1. 3ameHa M nepecMoTp HOPM Tpyga B BMONMOTEKe OCYLLECTBAAKOTCH OpraHaMu, ux
YTBEPAMBLUNMUK. [1epeCMOTPEHHbIE HOPMbl  TaKXe MOANeXar OMOPM/IEHNIO  JIOKaSIbHbIM
HOPMaTMBHbLIM aKTOM W [0BefeHV0 0 pabOTHMKOB He MO3AHee, YeM 3a ABa Mecaua [0 WX
BBEAEHWS.

7.2. TpoBepka [feicTeyrowmx B Bubnanoteke HOPM  Tpyda  OCYLLECTBAAETCS
aTTeCTalMOHHOW (3KCMepTHOM) KOMUCCUEN, YTBEPXKAEHHOW AupeKkTopom bubnmotekn. Ilo
pesynbTataM MPOBEPKM  KOHKPETHOE  peLleHne MPUHMMAeTca N0 KaXk4oW  HOpMe.
ATTECTOBaHHbIMM  MPU3HAIOTCA TEXHUYECKM OOOCHOBaHHblE HOPMbI, COOTBETCTBYHOLLME
[OCTUTHYTOMY YPOBHIO TEXHUKN U TEXHOOTW, OpraHm3auny npou3BoACTBa 1 TPYAa.

7.3. YcTapeBLuye 1 OWNMOOYHO YCTAHOB/IEHHbIE HOPMbI MPU3HAKTCA He aTTeCTOBaHHbLIMU
1 nopgnexar nepecmoTpy.

7.3.1. YcTapeBWNMMN ABNAIOTCA HOPMbI, AENCTBYHOLME Ha TeX BuAax OGMOAMOTEYHbIX
paboT, TPYA0EMKOCTb KOTOPbIX YMeHbLUMIACh B pe3ynibTare 0OLLero ynyudlleHus opraHusauum
MPOM3BOACTBA W TPyAa, Ppocta MpogecCMOHaIbHOrO MacTepcTBa M COBEPLUEHCTBOBaHMSA
MPOV3BOACTBEHHbIX HaBbIKOB OMBMNOTEUYHbIX PabOTHMKOB.

7.3.2. OWMBOYHBLIMUN ABNAOTCA HOPMbI, NPW YCTAHOB/IEHUN KOTOPbIX 6blM HENPaBUIbHO
YUTEHbI OpraHM3aunOHHO-TEXHUYECKME YCNOBUA UM LONYLLEHbl HETOYHOCTUM B NPUMEHEHUM
HOPMaTMBHbIX MaTepuasioB MM60 NPOBEAEHNN PACYETOB.

7.3.3. B kaxgom cnyyvae agMUHUCTpaums Bubnnotekn obecneymBaeT TLUATENbHYHO
MPOBEPKY BbIMO/IHEHNSA NPELYCMOTPEHHO HOPMaMM TEXHOMOM MM Ha BCEX Onepauuax TPYA0BOro
npouecca, a TakXKe COOTBETCTBUA (DAKTUYECKM BbIMOIHEHHOIO 06beMa paboT o6bemam,
3a/10)KEHHbIM MPU pacyeTe HOPM.

7.3.4. OfHOBpPeMEeHHO aAMWHUCTPaUMA, WUCXOAA W3 KOHKPETHbIX MNPON3BOACTBEHHbIX
YCNoBWIA, 0653aHa pauMoHasIM3MpPoBaTb TEXHOOMMYECKe NPOLECChl TeX Onepauuii, ycnoBus
BbIMOJ/IHEHMA KOTOPbIX HE COOTBETCTBYIOT 4OCTUIHYTOMY YPOBHIO OpraHun3aLmm npon3soAcTea U
Tpy#a.

7.3.5. T[lepecmoTp YyCTapeBLUMX HOPM OCYLLECTB/NAETCA B CPOKM W B pasmepax,
yCTaHaB/MBaEMbIX PYKOBOACTBOM OMOIMOTEKM MO COriacoBaHMIO C NMPOYCOO3HBIM KOMUTETOM.



MepecmoTp OLWMOOYHLIX HOPM OCYLLECTB/ISIETCA MO Mepe MX BbISIBIEHWS MO COrNacoBaHUIO C
NPOCOIO3HLIM KOMUTETOM.

7.4. OCHOBaHMSIMW AN NPUMEHEHUS MOMNPaBOYHbIX KOIDMULMEHTOB K HOpPMaM U
HOpMaTuBam MOTYT MOCNYXUTb Takue (PaKTopbl, Kak:

— OCBOEHME NPOW3BOACTBEHHbIX MOLLHOCTENW, HOBOWM TEXHWKW, TEXHOMOrnW, BWAOB
npoaykuum (ycnyr);

— HEecoOTBeTCTBME (haKTUYECKMX OpraHn3aUMOHHO-TEXHUYECKNX YCNOBMIA MPOM3BOACTBA
YCNOBUAM, NPeayCMOTPEHHbIM BO BHOBb BBOANMBIX HOPMax 1 HopMmaTuBax.

7.5. Ans obecneyeHns MPOAYKTMBHOCTM AEWCTBYHOLWMX HOPM B BMOGMMOTEKE €XErogHo
pa3pabaTbiBaeTCA KaneHAapHbIA NiaH MX 3aMeHbl U NepecMoTpa, B KOTOPOM AOMKHbI ObITb
npeayCMOTPEHbI:

— pa3paboTKa HOPM Ha HOBble PaboTbl M PaboThbl, paHee He OXBaYeHHbIE HOPMUPOBAHNEM
TPyAa,

— NepecMoTP HOPM, NMPU3HAHHbLIX B pe3y/ibTaTe UX MPOBEPKN YCTapeBLUNMMN.

7.6. O6beM MepecMOTpa KaXAoM ycTapeBlUeld HOPMbl 3aTpaTr Tpyda, YKasblBaeMblil B
KasleH4apHOM MnaHe U SBNSAOLLMIACA OCHOBOW pacyeTa 3KOHOMMYECKOT0 apeKTa, onpeaensercs
OPWEHTUPOBOYHO MO pe3y/ibTaTaM ee NPOBEPKU.

7.7. TIpOeKT KasieHJapHOro njaHa 3aMeHbl U nepecMoTpa HOpM 3atpat TpyAa BbIHOCUTCS
aAMUHUCTpaunern bBubnmnmotekn Ha 06CYXAeHWe TPYAOBOro KOMMEKTMBA M C YYETOM €ero
peKOMeHAaUMiA, a Takke MO COrfacoBaHWO C MPOJICOH3HBbIM KOMUTETOM YTBEPXKAAETCA
ANPEKTOPOM BM6InoTeKku.

7.8. AOMUHUCTpaUMs B 00s3aTe/IbHOM MOPSAKe PasbsACHAET KakAomy OM6inmoteqyHomy
pabOTHNKY OCHOBaHMSA MepecMoTpa HOPM, 3HAKOMUT C MeTodamMu, MpueMamn K YCoBUSIMU
TPyAa, NPu KOTOPbIX OHU AO/MKHbI MPUMEHSATLCA.

7.9. Meponpuatus KafeH4apHOro rnjaHa 3aMeHbl UM nepecmoTpa HOpM 06s3aTeslbHO
YBA3bIBAOTCA C COOTBETCTBYHOLLMMMN MOKA3aTeNIAMN 3KOHOMMYECKOI0 U COLMa/IbHOrO pasBUTUSA
BubnnoTekun 1 B3aMMHbIMK 06513aTeNIbCTBaMM KO/INIEKTUBHOMO [0r0BOpa.

7.10. Onsa obecneyveHns ah(heKTUBHOIO BHEAPEHUSA U OCBOEHMSA HOPMATMBHbIX MaTepranoB
1 HOPM, pa3paboTaHHbIX Ha MX OCHOBE, B B6IMOTEKE NPOBOASATCA CReayoLWwme MePONpUATUS:

— MpPOBEPSETCS OpraHM3aLMOHHO-TEXHMYECKas TOTOBHOCTb NMPOU3BOACTBEHHbIX Y4aCTKOB
1 paboumx MeCT K AesaTe/IbHOCTM N0 HOBbIM HOPMaM;

— NMaHUPYKOTCA W pPeasim3ytoTca  OpraHu3auMOHHO-TEXHUYECKME MEepOnpuATUS Mo
YCTPaHEHUIO BbISIBNEHHbIX HEAOCTAaTKOB B OpraHum3auuMv Tpyda M NPOW3BOACTBA, a Takke Mo
YNYULLEHWIO YCNOBUIA TPYAa;

— UHCTPYKTUPYIOTCSA COTPYAHMKM, KOTOPbIe 6yayT paboTaTb N0 HOBbIM HOPMaM.

O3HaKOM/IeHVe C HOBbIMW HOPMaMW COMPOBOXAAETCS MacCOBO Pa3bSACHUTE/IbHOM
paboTol, a B HEOOXOAUMBIX Cly4vasx M 0byyeHMeM. Ecnm npu nposeaeHWM MNOA06HON
[eATeNbHOCTU BbISCHAETCH, UTO CYLLECTBYOWME B BbMoTeke opraHu3alMOHHO-TEXHUYECKMNE
YCNoBUA 60/1ee COBEPLUEHHbI, YeM MPeLyCMOTPEHHbIE B MEXOTPAC/EBbIX (OTpac/eBblX) HOpMax
WA HOpMaTMBax, a [eNCTBYHOLIME MEeCTHble HOPMbl Ha COOTBETCTBYHOLLME PaboThl 6onee
MPOrPeccuBHbI, YEM HOBbIE, TO HOBblE MEXOTpPac/eBble (OTPaCNEBbIE) HOPMbI UM HOPMATMBBI
He BHeAPAHOTCA.

8. MopagoK cornacoBaHMs U YTBEPXKAEHUSI HOPMATUBHbIX MaTepuasioB Mo
HOPMMPOBaHMIO Tpyaa
8.1. HopmaTuBbl WMEIOT YHU(MLMPOBAHHbIA XapakTep U OTPaKalT 0606LLEHHbIE
OpraHM3aUyOHHO-TEXHUYECKME YCNIOBUS YUPEXAEHMS W Haubonee pauyoHa/IbHbIE MPUEMbI U
MeTO/bl BbINOHEHUS PaBoT.
8.2. MexoTpac/neBble HOPMATMBHbIE MaTepuasbl YTBEPXAAOTCS MUHUCTEPCTBOM Tpyaa W
coupanbHoli 3alwmThbl Poccuu.



8.3. OrtpacneBble HOpMaTUBHbIE MaTepuanbl YTBepXKaaroTca PefepasibHbIM OpraHoM
MCNONHWUTENbHON BNacTM COOTBETCTBYHOLLE OTpac/in MAM NoAoTpac/in npu COracoBaHWMM C
MWHMCTEPCTBOM TPyAa M COLMabHOM 3aLmTbl Poccuinckoin ®efepaumm.

8.4. TlopsafoK cornacoBaHMs N YTBEPXKAEHWUA NOKa/IbHbIX HOPMATMBHbIX MaTepuasioB Ha
YPOBHe B16IMOTEKN:

— paspaboTaHHble HOpPMaTVBHble MaTepuanbl HanpaBAATCA  aAMUHUCTpauUMen B
NpeACTaBUTENbHbIN OpraH paboTHMKOB ANS y4eTa MHEHWIA U COrNlacoBaHus;

— NpPeACTaBUTENbHbIA OpraH PaboTHMKOB MpPW Hecornacum C No3uumen agMUHUCTpaLuim
AO/MKEH MpPefoCTaBUTb MUCbMEHHBLIN NPOTECT C 0O60CHOBAHMEM CBOEM MNO3ULMK, NPU 3TOM
aMUHUCTPaLMA VMeeT MpaBO YTBEPAUTb HOPMaTMBHbIE MaTepuasnbl 6e3 MOMOXKMTENbHON
OLLeHKW NpeACcTaBUTENIbHOrO OpraHa paboTHMKOB;

— B CNly4yae OTpMLaTe/bHOM OLEHKN HOPMaTMBHbIX MaTepunanoB No HOPMMPOBaHMIO TPYAa,
KOTOpble YTBEPXAEHbI AMPEKTOPOM BMbInMoTekn, NpeacTaBuTe/IbHbIA OpraH paboTHUKOB MMeeT
OCHOBaHWA A48 NoAayn xanobbl 1 pacCMOTPEHUS ero B cyaebHOM Nopsake.

8.5. AOMUHMCTpaUMa 1 NpeAcTaBUTeNbHbIA OpraH paboTHUKOB BMOIMOTEKM AOMXKHbI:

— Pa3bACHUTL PabOTHMKAM OCHOBaHWSA 3aMeHbl WKW MepecMoTpa HOpPM TpyZa U yCroBus,
MPU KOTOPbIX OHWU A0/MKHbI NPUMEHSTLCS;

— TMNOCTOAHHO MOAAEPXMBaTb W pa3BMBaTb MHULMATMBY PabOTHMKOB MO MepPecMoTpy
[eVCTBYHOLLMX N BHEAPEHMIO HOBbIX, 60/1ee NPOrpecCcMBHbLIX HOPM TpyAa.

8.6. Hopmbl Tpyaa, paspaboTaHHble CaMOCTOSTENbHO BMOINOTEKON, SABASKOTCA MECTHBIMM
N YTBEPXAAIOTCA AMPEKTOPOM Br1bmoTeku.

9. NopsaoK NPOBEPKU HOPMATMBHbLIX MaTepuasioB 419 HOPMUPOBaHUA TPyAa Ha

COOTBETCTBME AOCTUTHYTOMY YPOBHIO TEXHUKMW, TEXHOIOMMN, OpraHn3aunmn Tpyaa

9.1. OueHKa YpOBHSA Ae/CTBYHOLLMX HOPMATVMBOB MO TPyAy MPOBOAUTCA MyTEM aHasim3a
HOPM, pacCyMTaHHbIX MO 3TUM HOpPMaTUBaM, C MPOBEAEHMEM BblIOOPOUHbIX UCCNEA0BaHUI W
N3y4eHNs AMHAMUKM BbINO/IHEHNSA NOKasaTesieid HOPM BbIPabOTKMU.

9.2. MNpu OCyLLECTBNEHNM MPOBEPKN HOPMATVBHbIX MaTepuanoB Mo HOPMUPOBaHMIO Tpyaa
B BrbnnoTteke HE06XOAMMO BbINOMHUTL CrieaytoLLme paboTbi:

— TMPOBECTM aHa/IM3 BbIMOMHEHUA HOPM Tpygda (BblpabOTKM), YCTaHOBMEHHbIX B
Brubnnoteke (MPOBOANUTCA €XKErofgHo), Npy MepeBbINOIHEHUA UM HEBLINOMIHEHUM HOPM Tpyaa
Ha 15 % 1 60nee Heob6Xxo4MMa opraHM3aLmMs NPOBEPKIN MNoKasaTe1ein HopMaTUBOB U HOPM TPYAA;

— n3hatb pernameHT (MpvkKas, pacnopshkeHWe) O NPOBeAEHMU MPOBEPKM HOPMATMBHbIX
MaTepuanoB C yKasaHMeM Nepuoaa;

— YCTaHOBWTbL MNoApasfesnieHne, OTBETCTBEHHOE 3a MPOLECC MPOBEPKM HOPMATUBHBIX
MaTepuanoB No HOPMUPOBAHWIO TPy/a Ha YPOBHE NPeANpPUSATUS;

— OpraHu3oBaTb paboyyro rpynny C MpuBAEYEHVEM MPeACTaBUTENIbHOTO OpraHa
pabOoTHWNKOB;

— MPOBECTM BbIOOPOUHbIE UCCNEeA0BaHNSA, 06pabOTKY pe3ynbTaToB;

— MPOBECTU pacyeT HOPM 1 HOPMATUBOB MO BbIOOPOUHBIM UCCEA0BAHUSAM,;

— BHECTM U3MEHEHWSA U KOPPEKTMPOBKY MO pe3y/bTaTaM pacyeTa;

— yTBEPAWTb HOPMaTUBHbIE MaTepuasibl C W3MEHEHMSIMA W W3BECTUTb PabOTHWMKOB
CornacHo 3akoHogatensctsy Poccuiickoi degepaumn.

10. MopsaoK BHeLpeHWA HOpMaTUBHbIX MaTeprasioB Mo HOPMMPOBaHUIO Tpyaa B
BubnuoTteke
10.1.YTBepXaeHHble B YCTaHOB/IEHHOM MOpPAAKe HOPMAaTUBHble MaTepuansl An4
HOPMUPOBaHUA Tpyda BHeApPAIOTCA Ha paboume mecta BubnMOTEKM B COOTBETCTBUM C UX
06/1aCTbl0 MPUMEHEHUs U Chepoil [eiCTBUA Ha OCHOBaHUW MpMKasa AUPEKTopa C Y4YeTOoM
MHEHWSA NpeACTaBUTENIbHOrO opraHa paboTHNKOB.
10.2.4na o6ecneyeHns aIPPEKTUBHOIO BHEAPEHUS 1 OCBOEHUS HOPMATUBHBIX MaTeprasnos
B Br6/1MoTeKe NPOBOAATCA CeAyroLLMe MEPONPUATUS:



— NpoBepKa OpraHn3auMoOHHO-TEXHNUYECKON MOArOTOB/IEHHOCTM paboumx MecT K paboTe
MO HOBbIM HOpPMaM (HaCKO/IbKO OpraHn3auyOHHO-TEXHUYECKME YC/IOBUA BbINOMHEHMS paboT
COOTBETCTBYIOT YCNOBUAM, NPeLyCMOTPEHHbLIM HOBbIMW HOPMATUBHLIMU MaTepuanamu);

— paspaboTka W peanmsaums  OpraHM3alMOHHO-TEXHUYECKMX MEPONPUATUA  No
YCTPaHEHNIO BbIABNEHHbIX HEAOCTATKOB B oOpraHv3auuvy Tpyha, a Takke Mo YAydlleHWo
YCNOBUI TPYAa,;

— 03HaKOMJIeHVEe C HOBbIMW HOpPMaMn BPEMeHU BCeX paboTalomx, KoTopble 6yayT
paboTaTb Mo HWUM, B CPOKM COrNlacCHO faHHOMY [0/1I0XKEHMIO.

10.3.03HaKoM/ieHMe C HOBbIMW HOpMamMu AO/HKHO COMPOBOXKAATLCA MPOBeAeHNEM
MacCOBOW Pa3bsACHUTENbHOW PaboTbl, MHCTPYKTaXKa PabOTHUKOB, a B HEOOXOAMMbIX Cly4asX W
06yyeHnem nx paboTe B HOBbIX OPraHM3aLMOHHO-TEXHUYECKUX YC/TOBUSIX.

10.4.Ecnv npu npoBefeHWM yKa3aHHOW MOArOTOBUTENbHOW paboTbl BbISCHUTCSA, YTO B
BrbnnoTeke CyLLeCcTBYHOLLME OpraHu3aLMOHHO-TEXHUYECKIE YCIOBUSA 60/iee COBEPLUEHHbI, YeM
YCNOBUS, NPeayCMOTPEHHbIE B HOBbIX HOPMax WAM HOpPMaTWUBax, U AENCTBYHOLLME MECTHbIe
HOPMbl Ha COOTBETCTBYOLME paboTbl GOsiee MPOrpeccuBHbI, YeM HOBble HOPMbl, TO HOBbIE
HOPMbI UM HOPMATUBbI HE BHEAPAKOTCA.

11. Mepbl, Hanpas/ieHHbIe Ha CO6/t0feHME YCTaHOB/IEHHbIX HOPM Tpy4a

11.1. AgMuHUCTpauus BubnnoTekn ocyLecTBNSET Mepbl, HanpaB/ieHHbIe Ha COb0aeHMe
YCTaHOBJ/IEHHbIX HOPM TpyAa, BKItOYas obecrievyeHne HOpPMasibHbIX YCMOBUI NS BbINOMHEHUS
paboTHMKamu HOpM Tpyaa. K Takum yCnoBMsiM, B HACTHOCTW, OTHOCATCS:

— UCMpaBHOe COCTOsIHME MOMeLLEHWI BUBINOTEKN, TEXHUYECKOTO M TEXHOIOrMYECKOro
0b6opyaoBaHus;

— CBOEBPEMEHHOe 06ecrneyeHne TEXHWYECKOW W WHOM Heobxogumol [Ans paboTbl
[OKYMeHTauueln;

— Hafnexallee KayeCTBO MATepuasioB, MHCTPYMEHTOB, WHbIX CPeACTB W MPEeLMETOB,
Heo6X0AMMBIX A1 BbIMNO/IHEHUS PaboThbl, X CBOEBPEMEHHOE NPeAOCTaB/IeEHNE PAOOTHUKY;

— YCNoBMS TPyfa, COOTBETCTBYHOLLME TpeboBaHWAM OXpaHbl Tpyfa u 6e30nacHoCTu
6161MOTEYHOr 0 NPON3BOACTBA.



